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IMonoxenne 06 od61em codopanun (KoH(pepeHIH) 06pa30BaTeIbHOI OPraHU3aANHH

1. O6mee coOpanue (KoH(pepeHIus) pabOTHUKOB SIBISICTCS. KOJUICTHATBHBIM OPraHOM YIIPaBIICHHS,
K KOMIIETCHIIHU KOTOPOT'O OTHOCHTCSI:

— BHECEHUE TMPEUIOKEHUH PYKOBOIUTENIO O0O0pa3oBaTeNbHOW OpraHU3alid 10 OCHOBHBIM
HAIpaBJICHUSIM JESITENbHOCTH 00pa30BaTEIbHOM OpraHM3aliM, BKIIOYas MPEJIOKEHUS IO
nepcreKTUBe (CTpaTeruu) pa3BuTHs 00pa3oBaTeIbHON OpraHUu3allHy;

— BHECEHHE NPEIOKEHUN pPYKOBOIWTENIO 00pa30BaTENbHOM OpraHu3aluyd [0 BOIpOcam
COLMAIbHO-9)KOHOMHYECKUX, (MHAHCOBBIX M HHBIX YCIOBHH Tpyga B 00pazoBaTeIbHOU
OpraHu3aIuy,

— BHECEHHUE NPEJIOKEHUH PyKOBOAUTENIO0 00pa30BaTeIbHON OpraHn3alluy 10 U3MEHEHHIO yCTaBa,
JIOKQJIbHBIX HOPMATHUBHBIX AaKTOB [0 OCHOBHBIM BOMpOCaM JAESITEIbHOCTH OOpa30BaTeIbHOM
OpraHM3alyy, B TOM YHCIIE 3aTParMBalONIMX TpaBa U 00S3aHHOCTU PAOOTHUKOB (IIPU OTCYTCTBHH
HpE/ICTABUTENILHBIX OPTaHOB PAaOOTHUKOB);

— n30paHue pyKOBOAMTENsSI 00pa30BaTENbHOM OpraHu3alny,

— u3bpaHue npeacTaBuTeNiell paOOTHUKOB B KOMHUCCHUIO 110 TPYIOBBIM CIIOpaM;

—n30paHue mpeacTaBUTeNns (IPEACTABHTENLHOTO OpraHa) Uit NpPEACTaBICHHS WHTEPECOB
pabOTHUKOB B COLIMAJIbHOM IMAPTHEPCTBE Ha JIOKAIBHOM YpPOBHE B MOPSAKE, MPETyCMOTPEHHOM
TPYAOBBIM 3aKOHO/IaTEIbCTBOM,

— ompenesieHue TMEePBUYHON TPO(COIO3HON OpraHu3aIui, KOTOpOH OyneT MOopydeHO HampaBUTh
PYKOBOAMTENO 00Opa3oBaTeNbHOW OpraHu3anud (ero NpeACTaBHTEINI0) NPEIIOKEHHEe O Hadale
KOJUIEKTUBHBIX NTEPETOBOPOB OT UMEHHU BCEX PAOOTHUKOB B MOPSAKE, MPEAYCMOTPEHHOM TPYIOBBIM
3aKOHOJaTENbCTBOM,

— BHECEHHE MPEAJIOKEHUSI PYKOBOJIUTENIO 00pa30BaTeNbHON OpraHM3alMd O CO3JaHHH KOMHUTETa
(komHccHM) 1O OXpaHe Tpya pabOTHUKOB;

— YTBEpXKJIEHUE TOpsAJKa IPOBENEHUS TaWHOTO TOJIOCOBAaHMSI B CiIydasX, MPEIyCMOTPEHHBIX
HACTOSALIUM YCTaBOM,;

— IPUHATHE pelIeHUus 00 OObSBIEHUU 3a0ACTOBKU MO MPEIVIOKEHUIO MPEICTAaBUTEIIBHOIO OpraHa
pabOTHHKOB, paHee YIOJIHOMOYEHHOTO Ha pa3pelieHne KOJJIEKTUBHOTO TPYAOBOTO CIOpa.

2. O6miee cobpanue (KoH(epeHIrs) pabOTHUKOB U (MJIM) €ro yIMOJHOMOYEHHBIA MPEACTaBUTEIh
BIIPaBe NPEACTABISITh HHTEPECH paOOTHUKOB 00pa30BaTEeIbHON OpraHW3allMKd B OpraHax BIACTH U
yIpaBieHUs,, TPOPCOIO3HBIX U HHBIX OOBECAMHEHHSIX PAOOTHUKOB M WMHBIX OPTaHU3AIMIX I10
BOIPOCaM, OTHECCHHBIM YCTaBOM K KOMITETCHIIMK 001ero codpanus (kKoHpepeHInu) pabOTHHKOB.



Ot wMeHu o0Opa3oBaTeabHON oOpraHuzanuu oobmiee cobOpanue (kKoHbepeHIHs) pabOTHUKOB HE
BBICTYIIACT.

3. O0miee coOpanue (koH(epeHIMs) pPAOOTHUKOB SIBISCTCS  MOCTOSIHHO — JICHCTBYIOIIUM
KOJUICTUAJIbHBIM OpPTraHOM.

B cocraB o0miero coopanus (koHdpepeHnn) pabOTHUKOB BXOST PYKOBOJIUTEIh 00pa30BaTeIbHON
OpraHM3aluy ¥ Bce paOOTHUKH, JJIS1 KOTOPBIX 00pa3oBaTelbHAs OPraHU3aIHs SBISETCS OCHOBHBIM
MeCcTOM paloThl, BKIIIOYasi paOOTHUKOB 000COOIEHHBIX CTPYKTYPHBIX MTOIPa3/IeICHUN.

4. O6mee cobpanue (koH(pepeHIHss) paOOTHUKOB MPOBOIAMTCS IO MEPE CO3bIBa, HO HE PEXe IABYX
pa3 B rox. Pemienre o co3siBe 001ero coopanus (koHpepeHrnn) paboOTHUKOB BIIPABE MPUHSTH:

— pyKoOBOAUTENb 00pa30BaTEIbHON OpraHNU3aLuy;

— MIPEJCTAaBUTEIbHBINA OpraH pabOTHHUKOB,

— MHULMATUBHAS Tpynna pabOTHUKOB, cocTosmas He MeHee yeM u3 30 MpOIeHTOB pabOTHUKOB,
HUMEIOIIKX MTPaBO Y4aCTBOBATH B 001IeM coOpanuu (KoOH(pepeHIMN) pabOTHUKOB.

Bellieyka3anHubie  opranbl M (WJIM) JIMI[A TPEACTABISIOT PYKOBOIMTENIO 00pa30BaTeIbHOM
opranuzaiu opopMIIECHHOE B THCBMEHHOM BHJE peIIEHHE O CO3bIBe o00mero coOpaHus
(xoudepeniun) paboTHHKOB. K pemieHuio M0/oKeH OBITh MPHIIOKEH IEPEYCHb BOMPOCOB K
paccMoTpeHHo o0muM cobpanreM (KoH(epeHiuen) paboTHHKOB.

PykoBoauTenbs 00pa3oBaTebHON OpraHu3anuu 00s3aH co3BaTh 00IIee coOpaHue (KOHGEPEHIIHIO)
pabOTHHUKOB B CpOK He Oojiee 7 (cemu) paboumx IHEW W CO3MaTh HEOOXOIUMBIC YCIOBHS IS
3acemanusi  obmero cobpanus  (kKoHdepeHIMH) pabOTHHKOB, €CIM IEpeYeHb  BOIPOCOB,
IPe/ICTaBISEMbIN K pACCMOTPEHHUIO 00IIMM coOpanneM (KoHpepeHIreit) pabOTHUKOB:

— OTHOCHTCSI K KOMITETCHIIMH 00111ero coopanus (KoHpepeHun) pabOTHUKOB,;
— paHee He ObLT paccMOTpeH o0muM cobpanuem (KoH(pepeHmueit) pabOTHUKOB ¥ (M) BOIMPOCHI
OBLTH PacCMOTPEHBI, OJTHAKO PEIICHHS IO HUM HE OBUTH MPHUHSTHI.

5. O0miee cobOpanue (koH(pepeHIUs) pPaOOTHUKOB CUMUTACTCS COCTOSIBIIMMCS, €CIIM Ha HEM
MPUCYTCTBOBAJIO OOJbIIIE TIOJIOBHHBI CIIMCOYHOTO COCTaBa PaOOTHUKOB 0OOpa30BaTEIbHOMN
opranm3ani. B Ha3HaueHHOE BpeMs MPEICTAaBUTENh HWHUIMATOpPA CO3bIBA OOIIET0 COOpaHUS
(koHbepeHIrr) pabOTHUKOB OOBSABISIET HAYaa0 3aceJaHMs M IMPEAOCTAaBISCT CIOBO JIHILY,
OTBETCTBEHHOMY 3a PETHCTPAIMIO YYaCTHUKOB. ECITM HAa MOMEHT OKOHYAHUSI PETHCTPAIIH KBOPYM
He HabpaH, 3aceganue oOmiero cobpanus (KoH(epeHIMH) pabOTHUKOB MEPECHOCUTCS Ha APYTYIO
JIaTy € MOCIEAYIOIUM YBEIOMJICHHEM HE MPUCYTCTBOBABIIMX O JaTe, Ha KOTOPYIO MEPEHECEHO
3acenanue. [lepeHeceHHOe 3aceaHWe TPOBOAMTCS IO MOBECTKE THS HECOCTOSBIIETOCS OOIIEro
cobpanus (KoHpepeHIK) paOOTHUKOB, €€ U3MEHEHHE HE TOMYCKAeTCs.

6. Jlnst mpoBeneHus 3acemaHus oOImero cobpanus (kKoHdepeHIHn) paOOTHHUKOB H30HUPAIOTCS
npejcenaresab, CEKperapb M CcUeTHas KoMmMHccus (Mpy HEOOXOJMMOCTH IPOBEIACHUS TaWHOTO
TOJIOCOBAHUS) MPOCTHIM OOJIBITHHCTBOM T'OJIOCOB MTyTEM OTKPBITOTO FOJIOCOBAHUSI.

[Ipencenarens OTKPBIBAET U 3aKPBIBACT 3aceaHue o0Iero coopanus (KoHdepeHnn) pabOTHUKOB,
npeaoCTaBIsACT CJIIOBO €0 Y4aCTHUKAM, BBIHOCUT HAa I'OJIOCOBAHUC BOIPOCHI MOBCCTKHU 3aCCaHUA,
obecrieunBaeT COOJNIIOJICHUE TIOPSKA YTBEP)KICHUS MPOTOKOJOB CYETHON Komuccuu (mpu
NPOBEJICHUU TAWHOTO TOJOCOBAHUs), TMOAMUCHIBACT MPOTOKOJI 3aceiaHus oOIero coOpaHus
(koHbepeHIUK) pabOTHHKOB.



Cekperapb BeleT NPOTOKON 3acelaHus, a Takxke mepeAadyy O(GOpMIIEHHBIX MPOTOKOJIOB Ha
XpaHEHHE B COOTBETCTBHM C YCTAHOBJICHHBIMH B 0Opa30BaTENIbHOW OpraHU3allMM IpaBUIAMU
OpraHu3alu JeJIONPONU3BOICTBA.

CuerHass KOMHCCHSI OCYHIECTBJISIET MOJICUET TOJOCOB MPHU MPOBEIECHUM TaWHOTIO T'OJIOCOBAHUS IO
BOIPOCaM, YKa3aHHBIM B ITYHKTE€ / HACTOSILIEr0 yCTaBa.

7. llpuHsATHE pelIeHWil MO BOMPOCAM IOBECTKH JHS M YTBEPXKICHHE IPOTOKOJNA 3aceHaHus
obrmrero coopanust  (koHdepeHIMH)  PAOOTHUKOB  OCYIIECTBIISIOTCS  MYTEM  OTKPBITOTO
rOJI0COBaHUS KBATH(DHUIIUPOBAHHBIM  OOJIBIIMHCTBOM TOJOCOB He MeHee 2/3 pabOTHHKOB,
NPUCYTCTBYIOIIMX Ha 3acelaHuu. VICKIIOYeHHE COCTaBJISIOT BOIMPOCHI, PEIICHUS MO KOTOPBIM
NPUHUMAIOTCS ITyTEM MPOBECHHS TAITHOTO TOJI0OCOBAHUS:

— u30paHre pyKOBOAUTENS 00pa30BaTeIbHON OpraHU3aIiiy,

—u30bpanre mnpeacTaBuTens (IPEACTABUTENILHOTO OpraHa) Ui MOpPEACTaBICHHS WHTEPECOB
pabOTHUKOB B CONMATHLHOM MAPTHEPCTBE HA TIOKAIHHOM YPOBHE;

— ompenesieHue TMEepBUYHON TPO(COIO3HON OpraHu3aIui, KOTOpOoH OyIeT MOopydyeHO HampaBUTh
PYKOBOJIUTEIIO 00pa3oBaTeIbHON oOpraHu3aiuu (ero MpeICTaBUTENI0) MPEAJIOKCHHE O Havaie
KOJUIEKTUBHBIX [IEPETOBOPOB OT UMEHH BCEX PAOOTHUKOB.

[Tepenaua mpaBa rojoca OJHUM YYaCTHHKOM 00IIero coopanus (KOHPEPEHIINN) APYyroMy, a TaKKe
MPOBEJICHUE 320YHOTO TOJIOCOBAHUS 3aIIPEIIAI0TCA.

8. PemieHus, mpuHATBIE B XOA€ 3acelaHusi odOmero coOpanus (KOH(pEpeHIMH) paOOTHHUKOB,
bukcupyrotes B mporokoie. IIporokoi 3acemanust ooiiero coopanus (koHdpepeHun) pabOTHUKOB
cocraBisieTcsi He mnoszgHee 5 (msATh) paboumx JHEH TOCie 3aBEepUICHUs 3acelaHus B JBYX
9K3EeMIUISIpaxX, MOJIMCHIBAEMBIX €ro MpeicenareieM M cekperapeM. [IpoTokon cocraBisercs B
COOTBETCTBUH C OOLIMMHU TPeOOBAHUSIMH JIEJIONPOU3BOICTBA, YCTAHOBICHHBIMU B 00pa30BaTeIbHON
OpraHu3aIiy, ¢ YKa3aHUEM CIICTYIOIINX CBEICHUH:

— KOJIMYECTBO PAOOTHUKOB, MPUHSBIINX y4aCTUE B 3aCE€IaHUU, OTMETKA O COOJIOIEHUU KBOPYMA,

— pernrenue o6miero coopanus (KoH(GEpPEHIINN);

— COCTaB CYETHOM KOMUCCHUU (IIPU MPOBEICHUH TAHHOTO TOJIOCOBAHHMS);

— KOJIMYECTBO TOJIOCOB «32a», KIIPOTHBY» U «BO3AEPIKAICS» MO KaKIOMY BOIMPOCY, MOCTABICHHOMY
Ha TOJIOCOBAHUE;

— KOJIMYECTBO MCIIOPYEHHBIX OFOJUIETEHEH 110 HTOTaM TalHOTO TOJIOCOBAHUS,

— KOJIMYECTBO CTPAHUII IPOTOKOJIA MOJICYETA TOJI0COB IPH TAfHOM T'OJIOCOBAHUH.

IIpoTokon 3acemanus oOmero coOpanus (KOH(pEpPEHIMK) TOAMKMCHIBACTCS NpeAceaaTeeM Hu
cekperapeM. [Ipu BEIHECEHWHU BOIIPOCOB Ha TalfHOE TOJIOCOBAHHME K MPOTOKOIY 3aCEAaHHUsl OOIIEro
coOpanusi  (koH(pepeHIIMH) paOOTHUKOB TMPHUKIAIBIBACTCS MPOTOKOJ  IOJCYETa TOJIOCOB,
MOANMCAHHBIM BCEMU YJICHAMH CYETHON KOMHUCCHUU.

B ciyuae oOHapyxeHus ommOOK, HETOYHOCTEH, HEJOCTOBEPHOTO M3JI0KEHUsI (DAKTOB B TMTPOTOKOJIE
3acemaHus oOuiero coOpanus (KoH(epeHIHn) paOOTHUKOB YYacTHHK (YYaCTHUKH) cOOpaHUsI
BIIpaBe TpeOOBaTh OT MpeAcenaTensi ero M3MEeHeHus. B cBow ouepenp, mpencenarenb 00s3aH
MPHUHSITH MEPHI 110 BHECEHUIO B MPOTOKOJI COOTBETCTBYIONIUX M3MEHEHWH M YTOUHEHUH, a TaKkxke
clenaTh COOTBETCTBYIOIIEEC COOOIIEHWE Ha CIEAYIONIEM 3acelaHud  oOIero coOpaHus
(koHbpepeH M) paOOTHUKOB, BHECS JAHHBIN BOIIPOC B €0 MOBECTKY JIHS.

OpuruHasbl IPOTOKOJIOB XPaHATCS B apXUBe 00pa30BaTeIbHOIN OpraHu3aluu.

9. [IpeyioskeHnst pyKOBOJHUTENIO 00OpAa30BATENFHON OpPraHU3allMU II0 BOIPOCAM, OTHECEHHBIM K
KOMIIETEHIIMM OO0IIero coOpaHus pPaOOTHUKOB HACTOSIIMM YCTaBOM, MOTYT NpUHUMATbes 0e3



IpOBe/IeHNsT 3acefaHuss (JIMYHOTO TPHUCYTCTBHS PaOOTHUKOB) IIyTE€M IIPOBEICHUS 3a0YHOTO
TOJIOCOBAHUS (OTPOCHBIM IyTEM).

Takoe ronocoBaHHe NPOBOAUTCA MyTEM OOMEHA JOKYMEHTaMH MOCPEACTBOM 3JIEKTPOHHOM WK
MHOH CBsI3M, 0OecneunBaloniell ayTeHTUYHOCTh MepeJaBaeMbIX U MPUHUMAEMBIX COOOIICHUH U MX
JIOKYMEHTAIbHOE IMOATBEPKICHHE.

[Topsaok mpoBeneHHs 3a0YHOTO TOJOCOBAHMS YTBEPXKIACTCS HA 3acelaHUM OOIIEro COoOpaHHS
(kor(pepeHyK) pabOTHUKOB, OH JJOJDKEH PETyCMaTPHBATH!

— 00s3aTeTbHOCTh  COOOIIEHUsS BceM pabOTHHKaM BOMPOCOB, BHIHECEHHBIX Ha 3a0YHOE
roJIOCOBAHUE;

— BO3MOKHOCTh O3HAaKOMJICHHMSI BCEX pPAa0OTHHMKOB JIO Havaja TOJIOCOBAHHS CO BCEMH
HE00X0IMMBIMU HH(OpMaIMel n MaTepraIamu,;

— BO3MOXKHOCTh BHOCHTBH TPEIJIOKEHUS O BKJIIOYCHHWH B IEPEUYCHb BOIPOCOB, BBIHECEHHBIX Ha
3209HOE TOJIOCOBAHUE, JJOTIOJTHUTEIHHBIX BOIPOCOB,

— 00513aTeILHOCTh COOOIIEHUST BCEM PAOOTHHKAM JI0 Hadyaja ToJIOCOBAaHUS M3MEHEHHOW TMOBECTKHU
JHS,

— CPOK OKOHYAHHS TPOIEAYPHI TOJIOCOBAHHMSI U TTOJIBEICHUS UTOTOB FOJIOCOBAHUS.

Pemenune, mpuHATOE TyTEM 3a0YHOTO TOJIOCOBAaHWS, OGOPMIISETCS MPOTOKOJIOM C YKa3aHHEM
CIIEAYIOIIUX CBEICHUM:

— KOJIMYECTBO PAOOTHUKOB, KOTOPHIM OBLIH pa3ociaHbl BONPOCHI, TPEOYIOIINE TPHHSTHS PEIICHNUS;
— KOJIMYECTBO PAOOTHUKOB, IPHHSBIINX YJ4aCTHE B 3a0YHOM I'OJIOCOBAHUH, OTMETKA O COOJTIOICHUH
KBOpYMa,

— KOJIMYECTBO TOJIOCOB «3a», «IIPOTHUB» M «BO3JEPIKAICS 10 KAKIOMY BOIPOCY;

— penieHue 001Iero coopanusi pabOTHUKOB IO KaXKIOMY BOIIPOCY, TPEOYIOMIEMY PEIICHUSI.

K mnporokony mnpukmansiBaloTCsi BCs MHGOpMalMs M MaTepuaibl, a TaKKe WHbIE JOKYMEHTHI,
KACaroLIUeCs PELICHHUS.
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